




DEPARTMENT OF HEALTH AND HUMAN SERVICES 
OFFICE OF THE SECRETARY 
PUBLIC AFFAIRS OFFICE 

ITEM   1614.  NEWS RELEASES FILE.   
 News releases issued by the Public Affairs Office concerning the programs and services of the  
 Department of Health and Human Services. 
 DISPOSITION INSTRUCTIONS: Transfer 1 copy after 4 years to the State Records Center. Records will  
 be held for agency in the State Records Center 5 additional years and then transferred to the custody  
 of the Archives. Destroy in office remaining records when administrative value ends. 

ITEM   1615.  SPEECH FILE.   
 Speeches made by the Secretary and Deputy Secretary of the Department of Health and Human  
 Services. File also includes copies of other officials' speeches. 
 DISPOSITION INSTRUCTIONS: Transfer speeches made by the Secretary and Deputy Secretary to the  
 State Records Center when administrative value ends. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. Destroy in  
 office remaining records when administrative value ends. 

ITEM   1616.  SECRETARY'S FILE.   
 Correspondence written and received by the Secretary of the Department of Health and Human  
 Services concerning services provided by Department of Health and Human Services. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   6220.  GOVERNOR'S INFORMATION FILE.   
 News releases concerning the Department of Health and Human Services issued by the Governor's  
 Office. File also includes reference copies of memorandums, speeches, letters, and other related  
 records sent to the Public Affairs Office from the Governor's Office. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   6223.  PHOTOGRAPHS FILE.   
 Photographs and negatives used in publicizing programs and services offered by divisions within the  
 Department of Health and Human Services. File includes photographs and a biographical sketch of the  
 Secretary of the Department of Health and Human Services. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when reference value ends for  
 immediate transfer to the custody of the Archives. 

ITEM   6224.  DIVISION FILE.   
 Records concerning programs and services offered by divisions within the Department of Health and  
 Human Services. File includes reference copies of correspondence between the divisions and the  
 Public Affairs Office and statistical data pertaining to various services within the department. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
ITEM   12005.  GOVERNOR'S TASK FORCE ON HAZARDOUS WASTE FILE.   
 Audio tapes of public hearings and other meetings concerning hazardous waste. (Tapes have not  
 been transcribed.) 
 DISPOSITION INSTRUCTIONS: Transfer records currently stored in the State Records Center  
 immediately to the custody of the Archives. 
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